Chetwynd Parish Council
https://chetwyndparishcouncil.gov.uk
Chairman Municipal Year 2024/ 25 – Cllr Derrick Clancy 

MINUTES OF THE ANNUAL COUNCIL MEETING
(draft until signed at a meeting) Held
MONDAY 13th May 2024
in
The Village Hall, Sambrook

Members Present: Cllrs: BUTLER, CLANCY, GRIMSON, HUMPHREYS, PHILLIPS, ROBSON, WILLIAMSON 

In Attendance:  Sheila Atkinson – Clerk Borough Councillor Steve Burrell – in part 

01-24/25 	Election of the Chairman – Cllr Derrick Clancy was unanimously elected to serve as chairman for the municipal year 2024/25 (proposed by Cllr Robson and seconded Cllr Humphreys) and signed a declaration of acceptance of office for this post.
 
02-24/25 	Election of Deputy Chairman – Cllr Paul Humphreys was once again nominated, (proposed by Cllr Robson, seconded Cllr Clancy)  and elected as Deputy Chairman. 
03-24/25	APOLOGIES for ABSENCE, were received from Cllrs Stefan and Wilkinson both with prior engagements.  Members noted that Cllr Burrell was attending a Telford & Wrekin meeting. 
04-24/25	DECLARATIONS OF INTEREST: 
Cllr Robson declared a non-pecuniary interest as chairman of the Sambrook Village Hall committee, stating that he would be addressing council at the item, “Reports from Councillors” with an update regarding the budgeted funds earmarked for the Village Hall to hold an event for the D-Day 80th Commemoration. 
05-24/25	Members APPROVED the Minutes of the Meeting held on Monday 22nd January 2024 proposed by Cllr Grimston and seconded by Cllr Butler.
06-24/25	Public Session - There being no members of the public present the meeting continued. 
07-24/25	Members considered the proposed dates for the forth coming meetings to including the next Annual Council Meeting.
Following a protracted debate, regarding the necessity to include a meeting in June, which would require additional time, costs and commitment. Members were advised that the end of year accounts and the Annual Governance & Accountability Returns (AGAR) does require public record of compliance and be should be agreed at a meeting of the full council. 
 Members RESOLVED the following dates for meeting in civic year 2024/25 to be held at 7:00pm in Sambrook Village Hall: 
	17th June – sign off of Annual Return 
	19th August – ordinary meeting 
	18th November - budget review and setting 
	20th January 2025 – precept request  
	18th May 2025 - Annual Parish & Council Meeting

COMMITTEES
08-24/25	Members considered nominations for representatives to serve on Committees, Delegated Task Groups and Outside Bodies, and RESOLVED the following members as nominated, noting that the Chairman and Deputy Chairman by their appointments, are ex-officio members on all committees:  
1. Standing Committees: 
· Planning Committee: Cllrs Clancy, Grimston, Humphreys Phillips.

2. Members AGREED to create a new committee to deal with matters of Governance and Accountability which will also include Staffing and Clerk’s Appraisal.
· Cllrs Clancy, Humphreys, Robson, Williamson 

3. Delegated Task Groups: 
· Snow Warden and Snow Liaison – Cllrs Robson and Phillips 
· Phone Boxes & Bus shelter – Cllrs Phillips and Stefan 
· Rights of Way and Footpaths – Cllrs Butler and Stefan
· Street Lighting – Cllrs Butler and Williamson 
Outside Bodies:
· Wrekin Area Committee of SALC (WAC)  - None  
· Newport Regeneration – Cllr Clancy with voting rights 
FINANCE 
09-24/25	 Confirmation of Bankers, Auditors and Cheque Signatories
a. Members noted that the council has a Treasurer Account with Lloyds Bank and that the External Auditor is PKF Littlejohn appointed for 5 years 2022/23 – 2026/27.  There is no officially appointed internal Auditor at present. 

b. Members RESOLVED that the newly appointed Governance Committee meet informally to resolved the ongoing issue of the clerk having some authority on the bank account.  
	Members agreed that receipt of bank statements and the ability to speak on behalf of the council is a basic requirement of the clerk.  However, concurred that the clerk should not be a cheque signatory.  
	Members also RESOLVED to review the cheque signing mandate.  At present there are only 3 signatories. Members concurred that all members of the parish council should be included on the bank mandate.  
10-25/25	 	Members considered the expenses for annual subscriptions against the budget, noting that these costs form a considerably significant expenditure of the councils spending. However, recognised the requirements and the benefits for the council and the clerk to continue with these subscriptions, and RESOLVED the payments below: 
· Shopshire Association of Local Councils (SALC) Affiliation fees 1/4/24-31/3/25 
· Parish on-line Digital Mapping Tool  
· Web-site Service and Hosting (Parish On-line) 
· Society of Local Clerks (SLCC) 
11-24/25	Year End 2024 - Bank Reconciliation
a. Members reviewed the list of cheque payments, bank statements and APPROVED the Year End 2024 - Bank Reconciliation,  – attached at Appendix ‘A’.

b. There were no Invoices due for payments at this meeting.
c. Members noted an overdue payment letter from the energy supplier for the street lighting due to a delay in getting the cheque signed.    Members were advised that as the council is not in a contract and therefore on standard rate pricing, the electricity costs should be closely monitored to ensure that in future, an adequate budget is set for the street lighting electricity costs.  Following enquiry, the clerk was advised by the current supplier that the council is on the best tariff for an unmetered supply.  
12-24/25	Council Insurance (due 1st June 2024) 
Members considered the renewal invite and other documentation for the annual insurance cover in respect of insurable risk.  Members acknowledge the essential need for insurance cover, and debated several options and whether to embark on a three year contract.  Members RESOLVED, and authorised payment, to once again renew the policy for one year, with Clear Councils, formerly known as BHIB Councils.
13-24/25      Annual Governance & Accountability Returns (AGAR) 2023/24
	Members considered all the documentation relating to AGAR 2023/24, and were reminded of their duty to comply with proper practices, also advised, of the requirement, they should, receive, note and agree the Annual Internal Audit Report before approving the Annual Governance Statement at a meeting of the council.
	Members acknowledged that the authority can certify its self as exempt from a limited assurance review as the total gross income and expenditure did not exceed £25,000, and confirmed Form 2, the Certificate of Exemption, which was duly signed by the Chairman and Clerk and will be forwarded to the External Auditor before 30th June. 
	Members noted the Accounting Statements which was duly signed by the Chairman having been signed by the clerk/RFO prior to the meeting. 
	All other required documents, Annual Internal Audit Report, Annual Governance Statement  and Notice of Public Rights & Publication will be ratified at a meeting of the council in June. 
14-24/25      Correspondence 
a. Cllr Robson, tabled a copy of the RAF Shawbury magazine “ARIES” for members. 

b. Members acknowledged the list of electronic correspondence sent to Cllr   between January and May. Cllr Robson raised the issue of the one day Road Closure Notice for Stamford Bridge, on the 30th May as of particular interest to residents of Sambrook and requested that it should be advertised on the Parish Notice Boards. 
15-24/25 	Reports from Parish Councillors
Members received verbal updates and discussed identified items below:

a.	Cllr Robson – D-Day 80th Anniversary Commemorations 

Members were provided with a comprehensive account of discussions of the Sambrook Village Hall Committee, regarding the proposed event for the D-Day commemoration, and in particular the proposed £500 budgeted funds from this council. The Village Hall Committee will not be holding any event on the 6th June, as it is considered a more sombre occasion that originally anticipated by the committee. The Church, however, is intending to acknowledge the anniversary date with an event and exhibition. Sambrook Village Hall are intending to hold a free of charge, family fun afternoon on 6th July, facilitated by the Village Hall Committee.  Cllr Robson, requested that Members consider fully funding this event with the proposed funds for the D-Day commemorations.  

Members RESOLVED that the general principle for the ear-marked funds could be used for the Village Hall event, and members would support the fun day financially. However, there should be acknowledgement that it is for the whole parish and surrounding area and sponsored/paid for by the Parish Council.  The consideration of the grant will discussed at the June meeting when a formal request is received from the Village Hall Committee. 

b. Newport Library up-date

	Cllr Clancy advised members that Newport Town Council were now officially running the Library, but there were still on-going negotiated with Telford & Wrekin regarding the maintenance and repairs to the building.  Members were also informed that the clerk has received further correspondence from Newport Town Council, regarding the additional services now offered at Library, and noted that the town council has set up a new committee to oversee the Library Project. There is still is a desire from the town council to move forward with a joint working commitment for long term financial commitment with funding for the Library from this council and the surrounding parish councils.  Members agreed that the Library is a valuable resource for the town of Newport, and is not just for lending books, noting that apparently there are 43 registered members of the library from the parish of Chetwynd.  Members, questioned this fact as there is no requirement to re-registered or change address if you move house. Members also discussed the original amount of funding requested, acknowledging that the precept had been set when funding was requested for this financial year.  
	Members also raised concerns as to the previously proposed future funding figures quoted for a service level agreement being in the region of £3.5 K resulting at year 4 as almost double the current precept which is not a desirable request at present.  

	c.	Grant and Rights of Way 

	Members acknowledged the generous grant of £2000 received from Borough Councillor Burrell’s ward fund towards projects for the rights of way and footpath improvements in the parish.  

	Cllr Stefan had supplied photographs for presentation to members, of the recently the refurbish kissing gate and a list of suggested remedial footpath improvements, that resulted from a walkabout he carried out with officers from T&W in the summer of 2022, which could benefit from the funding:- 
 
	Bridleway 14 – Signage – Finger post
	Footpath  15 – Signage/Way markers
	Footpath  16 – Clearance needed, obstructed with potatoes so the land owners will need to 	make accessible through the field. Either a stile/kissing gate to be discussed with landowner. 
	Footpath  17 – Clearance needed, signage and new stile or kissing gate
	Footpath  18 - Behind the holiday cottages – needs signposting and opening up for walkers – 	possible stiles as livestock in the field behind the cottages
	Footpath  22 – This one needs further discussion. 

	d.	Web-site  

	Cllr Phillips briefed members on the on-going creation and production of the council’s web-site.  An introduction to the parish has been produced and uploaded.  Work is being undertaken with Cllr Humphreys to obtain photographs within the parish to reflect the small hamlets and villages along with the historic nature of Chetwynd Parish Council.  Cllr Bulter has supplied previous minutes for conversion to pdf format.  There is still quite a lot a work to undertake. Members raised comments and are aware of the on-going costs involved with the hosting of the web-site, however, acknowledged that it is a necessity for the council to have its own dedicated web-site and desirable to have  “.gov” emails. They expressed their gratitude to the owner of Sambrook Village web-site for her support and hosting over previous years, and hopefully can continue to use if necessary.
  
16-24/25	Borough Councillor’s Report 
	Cllr Burrell arrived in time to provide a verbal update of on-going discussions and decisions of Telford & Wrekin Council, in particular he briefed members on the confirmed capital spend of £38,000 for the now joint Highways and Environmental Services.  He provided lengthy details regarding a report which will be going to the T&W Cabinet regarding Climate Change Impact, caused by Man, and the bearing which has caused much of the deterioration of the highways infrastructure.  Cllr Burrell, is angry that there it is perception that we will have to live with a “few pot holes because we live in the sticks” and will be requesting that an audit of the 3 Parishes he represents is undertaken to establish the existing state of the roads and in particular the identified problems with Hertiage assets such as Sambrook and Chetwynd Bridges, weight restriction and specific spots with road break-ups that are currently in need of urgent repair and remedial works.    
17-24/25	A41 Highway Improvements
Members were informed that information from Telford & Wrekin has been received regarding plans to carry out further drainage improvements in Autumn 2024. Assessments of the full scope of the works are still being undertaken and design works for the improvements are ongoing.  
The intention will be to carry these highway/drainage improvement works under a localised 2-way lights scheme, as opposed to a road closure, with autumn being the preferred window so as to allow farming activities to proceed as normal during the summer.

Further details regarding specific programme dates for works will be provided nearer the time, along with providing updates to residents.

18-24/25 	PLANNING
	Cllr Humphreys updated members on the current planning applications for the parish. Chetwynd Park and a prior approval application of Forge Farm.  
	Members discussed the Forge Farm application and raise no objections. Cllr Phillips updated members on the listed status of Chetwynd Park. The on-going saga at Middle Lodge was discussed. 
	Members acknowledged their disappointment that the application for Stamford Villa has been approved, and AGREED that a letter be sent to the Local Planning Authority to register their dissatisfaction with the decision and once again raise the issue of the planning of Laural Bushes on the unregistered land at the front of the property.  
____________________________________________


Signed ……………………………………

Dated  ………………………………


Appendix ‘A’ to Minutes of a Meeting held on 13th May 2024

Financial Year End  1st April  2023 -31st March 2024 - Bank Reconciliation
Chetwynd Parish Council - Borough of Telford & Wrekin Council  
Bank opening balance 28th April 2023: 			  		
£4399.63
Income precept  3rd April ‘23 			2,250.00 
                          29th Sept ’23			2,250.00 	
Grant 		  29th Feb ’24 			2,000.00
T & W Councillors Ward fund 				
=	(£6,500.00)	
£10,899.63

Less Expenditure, Cheque Nos. 637- 656	(see cheque list) =  £3853.62		£2646.61
	653 Parish Notice Board
	£175.00

	654 Clerk’s Salary 
	£648.00

	665 Clerk’s expenses
	£111.99

	656 Npower - Street Lighting
	£272.02 


 (Unpresented Cheques as at 02/04/24 Total   					£1207.01     			
  		 




Balance as per bank statement  @ 31St March 2024 				£8253.02 

Unpresented Cheques for year-end £1207.01 (variants)

Net Balance as at 31st March 2024 
[bookmark: _Hlk164235445](box 8 AGAR)	£ 7046.01

Statement prepared by Sheila Atkinson Clerk/RFO    17th April 2024
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